CPSC 101 LAB 1

Introduction to Windows XP and E-mail

The following lab takes you through logging onto the personal computers on the Roanoke College Network, using Microsoft's Windows XP operating system and e-mail.  The symbol  indicates something you are supposed to do on the computer.  As you go through the lab, read the notes, type in the commands indicated, and pay attention to what happens on the computer (that is, look at and read the computer screen as you do things)!!!

Logging On Windows XP  Windows XP, the operating system running on the personal computers at Roanoke College, looks very much like Windows 98 but is designed for multiple users (unlike single-user systems such as Windows 95 and DOS).  Each user has his or her own account with its own access privileges and space on a server for storing information.  To use the computer a user must "log on" by typing in a user name and a password.  An account has been set up for each of you --- your user name is your first initial, middle initial, & last name in lowercase letters.  Your password (until you change it) is 8 random characters; it should have been sent to you. Windows XP is case-sensitive so you must be careful about which letters are uppercase and which are lowercase.


Log onto the Roanoke College Network


1. When you sit down at one of the computers you should see a message telling you to press 
CTRL-ALT and Delete to log on.   Press these keys simultaneously then let them go (sometimes it is easiest to press CTRL and ALT first then, while still holding them down, press Delete).


2. You should see a message dialog box with three lines: User name, Password, and Domain.  The User name line may contain the name of the last person who used the computer.  Use the mouse to move the cursor up to the user name line.  Position the cursor at the end of the name on that line.  At this point you can either click the left mouse button (you will see a vertical line indicating the current position of the cursor), then use the backspace key to delete the name OR double click (click twice quickly) on the name (this highlights the name) then start typing -- the old name goes away.  Once the old name has been deleted type in your user name (all lowercase). Do not press the ENTER key yet (if you do you'll get an error message about your password and user id not matching).

*** Windows XP Hint:  When filling in information in a window with several boxes use the TAB key or the mouse to move from one box down to the next (SHIFT-TAB moves to the previous box).  Pressing ENTER is equivalent to clicking on OK; that is, pressing ENTER indicates you have completed filling in all boxes.


3. To get down to the password line you can either press the TAB key or you can use your mouse.  Type in your password.  It will not show up as you type (it is supposed to be a secret). The Domain line should say ACADEMIC which is what we want so leave it alone (if for some reason, it does not say ACADEMIC, select it from the drop down list.)   Press ENTER after you have entered all the information (or click on OK).

After successfully logging on you should see the task bar with the START button at the bottom of the screen and a few icons elsewhere on the screen.  Eventually a window containing the Roanoke College Computer Lab Menu will appear on your screen.  Many of the programs used by Roanoke College students are accessible from this menu.  


Change your passwords  To make your accounts more secure you should change your password to something you can remember but no one else can guess!  Think of a "secret" password that is at least 8 characters long and is made up of letters and/or digits and is not a word that can be found in a dictionary.  To change your passwords, select "Change Passwords" from the RC Computer Lab Menu and follow the instructions:

 Close Internet Explorer and go back to the Roanoke College Computer Lab Menu. The frame on the left lists all the R.C. Computer Lab Menu options: Main, each academic department, Change Passwords, and Log Off. The larger frame on the right gives you the options for the chosen menu item. 

1.  The Main Menu is the default menu choice.  Look at the options.  It allows you to start widely used programs such as Microsoft Word (word processing), Microsoft Excel (spreadsheet) and Internet Explorer (web browser). 

2.  By selecting one of the academic departments, a menu specific to that department displays.  Click on Math, CS & Physics then Computer Science.  You will see a choice of different programming languages appear in the frame to the right.

Unless you are working with a program for a particular class, you will spend most of your time with the Main menu.  

Introduction to WINDOWS

Microsoft Windows XP is an operating system that provides a windows-based graphical user interface for user interaction with the computer.  It is very similar to Windows that runs on computers using the DOS operating system.  An IBM compatible computer running Windows XP or Windows 98 has a "look and feel" that is similar to that of the user-friendly Macintosh computer.  Windows and the Macintosh both use what is called a desktop metaphor for the screen.  The idea is that your computer screen is like your desktop with several things going on at once -- you can have different documents in different windows (a window is just an area of the display screen).  These can be moved around as you wish and you can go from one to the other as you please.  The mouse is the primary input device --- programs can be started, files can be opened or closed, etc. by moving the mouse to point to an icon (a picture representing the program or file) and double clicking (clicking the leftmost button twice -- fast!).  Icons can be moved around the screen by pointing with the mouse, holding the mouse button (left button) down and dragging across the screen; windows can be resized also by using the mouse; menus can be accessed by clicking once on the icons or on the menu bar or the small square in the upper left hand corner of a window (this accesses the control menu for that window).   Information that doesn't all fit in the visible portion of a window can be viewed by using the vertical scroll bar along the right side of the window or the horizontal one at the bottom to scroll through the window.  The following exercises will give you practice with all of these activities.

****  In what follows, click the mouse button means click the left mouse button; double click means click the left mouse button two times in rapid succession; and right click means click the right mouse button once. We won't use the center mouse button should you have one.

At this point in the lab your computer should have the Roanoke College Computer Lab Main Menu on the screen with no other windows open.  In the lower left hand corner of the screen you should see a button labeled Start.  

 Click on the Start button and you will see a menu with Programs, Documents, Settings, and so on.  Just like the Roanoke College Computer Lab Menu gives you quick access to Roanoke College programs, this is a quick way to find many of the Windows programs.  Move the mouse up so that the items are highlighted one by one.  When you stop on one that has an arrow to the right of it you should see a submenu appear (you don't need to click to get the submenu).  The ones without right arrows are their own programs, and to execute them you just click.

 Move the mouse up to Programs, then over to the submenu and stop on Accessories; the Accessories submenu should appear.  When you move the mouse off of the Accessories line in the first submenu, the second submenu will go away, and when you move it off of the Programs line in the main menu, the first submenu will go away.  To get rid of the main menu you have to click on one of the items (to go to that item), or click outside the menu (to go do something else), or press ESC (just gets you out). 

Opening Windows  To open a window from a menu, go to the line for that window and click (you may have to go through some submenus first, as described above).  When you open a window a button for it appears at the bottom of the screen on the task bar next to the Start button. Buttons for all the open windows are there; the active window is "pushed", so it looks different from the others. 

  From Start, go to Programs, then Accessories, then click on Calculator.  (For short I could just say "open Start|Programs|Accessories|Calculator").  The calculator window has a title bar across the top which contains the title of the window and three icons on the right for resizing the window and closing it. Often a window will have a menu bar containing several options.  The Calculator has three menu options: Edit, View & Help. Click on View and change the calculator to Scientific (or if it is already Scientific change it to Standard).

Moving Windows     

 Move the window by pointing to the title bar, holding the mouse button down and drag to a new location.

Minimizing and Maximizing Windows  Minimizing a window makes the window itself go away, but it is still  "open" --- if it represents a program that program is still running, and it still appears as a button on the task bar. (Buttons for inactive windows and windows that have been minimized look the same.)  You can minimize a window by clicking on the underscore in the upper right hand corner; restore it by clicking on its button on the task bar. 

 Minimize the calclator window, then restore it.

Maximizing is making the window fill the whole screen.  To maximize a window, click on the middle square, which has a picture of a box, in the upper right hand corner.  To reduce it again, click on the overlapping squares in the upper right hand corner. (Note: The Calculator window cannot be maximized.)

Bringing a Window to the Forefront  There are at least two ways to bring a window to the forefront and make it the active window so you can work in it:


1. Point the mouse to some part of the window and click.  This is probably the easiest method if you can see part of the window.


2. Click on the button for the window on the task bar. 

 Position your mouse on the main menu, which should be behind the calculator, and click.  This should bring that window to the forefront.   Move the menu window to completely cover the calculator. To get the calculator window back now you must click on the calculator button at the bottom of the screen.

Closing Windows   Closing a window that represents a program running means terminating the execution of the program.  To close a window click on the  in the upper right hand corner.

 Close the calculator window.  Its button should disappear from the task bar.

· Sometimes the Roanoke College Computer Lab Menu window is closed inadvertently and students don't know how to get it back - so, we'll see how.  Close the Roanoke College menu window.  Now go to Start|Programs.   Point to the Startup, then click on Shortcut to RCMenuW, and the menu will re-appear on your screen.  There is also an icon on the desktop of most lab machines. Double click the RC Menu icon and the Roanoke College Computer Lab Menu will display.

AVOID OPENING MULTIPLE COPIES OF THE SAME PROGRAM!!   If a window you want isn't visible, first look at the bottom of your screen to see if it is already open but is hidden or has been minimized.  If so, click on the button and it will reappear.  Only if there is no button for it should you open a new window.

My Computer    The My Computer feature of Windows lets you see and manage the contents of your computer including the disk drives and printers that are connected to the computer and the files you have stored on the disks.  In a computer, data is stored in files that are organized and stored in directories on disks. These disks are accessed through disk drives, and are often just called "drives" for short.  In Windows the different disk drives are named by letters.  The floppy disk drive is usually the A drive, the hard disk is usually the C drive, and the CD-ROM is usually the D drive.  File permissions are set up in your Windows XP account to prevent you from storing information on the hard drive (the C drive) of the computer you are using (this is to prevent users from accidentally wiping out important files).   Instead of storing files on the computer you are currently using, you will store files on network drives.  Data stored on those additional drives actually resides in a computer called a network server rather than the computer you are working on (hence they are called virtual drives rather than physical drives).   You have been given space on two different network servers.   The general file server is a computer named SVNT02 and is used to store your personal files; the web server for student Web pages is a computer named SVNT04 and is used to store web pages accessible to anyone on the World Wide Web.  On other network computers there are additional drives that are used to store programs and data you need to access.  On the Roanoke College network your account has been set up to have an N drive that contains shared network files, a Y drive that is used by professors for files that will be shared by everyone in a class, and a Z drive for your own personal files.  These network drives must be "connected" (or "mapped") to the actual computer that will contain the data.  For example, the Z drive must be connected to the network server named SVNT02 (this should already have been done for you when your account was set up). 

There are two ways to see the drives that are available and manipulate (create, move, rename, delete, etc.) the files and directories stored on those drives:


(1) using My Computer, which you should find on the upper lefthand corner of your desktop (you will have to close or minimize most of your windows to see it), or


(2) using Windows Explorer, which is under Programs on the Start menu.

 Open My Computer by double clicking on its icon.  

 Study the window --- there is a lot to see.  You should see the title bar with a menu bar under it listing several options, and maybe under that a small window that says My Computer and the toolbar which is a row of icons representing different operations (such as copy a file or connect a network drive).   If you don't have the toolbar you can get it by going to the View menu and choosing Toolbars|Standard Buttons.  The main window should contain icons for various disk drives (this may be in list form - you can change from list to icons, or vice versa, using the View option on the menu bar).   --- A, C, D, N, W, Y, and Z should be there, each with a brief description (like Public on SVNT02 (Y:)) --- along with a few other things.  If either N, Z, W or Y is missing you need to follow the steps below for mapping network drives! 

 Move your mouse up to the row of icons on the toolbar.  As you point to each icon (don't click) a small message should appear telling you what function the icon represents.  (Some of the mice are a bit sensitive and you have to point just right to get the message -- keep trying!)

 Mapping Network Drives  Your account has probably already been set up to map to the network drives but occasionally students lose a connection and when that happens the drive needs to be mapped again.  So that you can see how to map a drive, we will practice by mapping the J: drive to the network server \\SVNT02\public.   To do this, perform the following steps:

1. Click on the Map Drive icon on the My Computer toolbar.   

2. In Drive box, use the down arrow to find and then select J or just type J in the box.

3. In the Path box type  \\SVNT02\public 

4. Click on OK.

You should now see the J drive listed in your My Computer window.  Check to see if the following 4 network drives are also available:  (Net_apps on Svnt02 (N:), students on Svnt04 (W:), public on Svnt02 (Y:) and yourusername$ on Svnt02 (Z:)).  If any of these is missing, you need to connect the drive by following the above steps replacing the J by the correct letter and \\SVNT02\Public by the correct network server.  You are free to select any letter not already in use for your drive name but the path must be the correct path for the network computer you want to connect to. 

 Seeing the Printers Connected to the Computer   Close the My Computer window and open Start|Settings|Printers & Faxes. You will see which printers are connected to the computer.  There should be one that has a name starting with "Lab-" and ending with the name of the lab you are in. There should also be an icon for adding a printer.  The printer icons can be used to check on the status of a print job (or to halt a print job if you accidentally asked for too many copies of something to be printed).  Double click on the icon for your lab printer and study the window that pops up - what does it tell you about that printer? (Close the window after studying it.)  The Add Printer icon can be used to connect to a printer (sometimes your lab connection gets lost and you need to add it).  To print to a printer other than the default one, after you choose the Print option from whatever program you are using (from the menu, not using the icon) all you need to do is click on the down arrow in the printer name box then select the printer you want (only connected printers will be listed). 

 To practice, connect the printer in the Bast Lab as follows: Double click on the Add Printer icon.  This starts up the Add Printer Wizard.  Click Next.  Choose the Network Printer option then select the "Browse for a printer"option.  You will see a list of shared printers on the Roanoke College network.  Scroll down that list and find SVNT00\\LAB_BAST.  Click on it and then click the OK button.  Next choose No as the answer to do you want that printer to be your default.  Finally click Finish at the next window.  You should then see the LAB_BAST printer in your printer list.   

Creating SubDirectories   We will now create a CPSC101 subdirectory on your Z drive.  You should put your work for this course in that subdirectory. Close all open windows. Double click My Computer. Open your Z drive by double clicking on its icon. Now choose File from the menu, then position the mouse pointer on New.  Another menu should appear. Click on New Folder.  You should then see a folder icon with the words "New Folder" at the end of your list of files and folders. Right Click on "New Folder" and select "Rename" Delete the words New Folder and type in CPSC101.  Press enter when you are done.  Double click on the CPSC101 directory to open it.

Seeing a List of Your Files   To see a list of the files that are stored on a disk, double click on the icon for the disk drive.  

 See what is on the Y drive.  Double click on the Y drive icon.  The Y drive has several subdirectories - one is named Classes.  Double click on the folder icon for Classes.  This directory in turn has several other subdirectories - double click on the folder icon for the CompSci subdirectory, then the CS101 subdirectory. This window will contain icons for subdirectories and documents that have been used in CS101.  Some of the icons represent programs, others are Word or other kinds of documents.  Different types of documents are distinguished by different types of icons or by different file extensions.  My Computer lets you view lots of different information about the files.  Do the following:

 Click on View on the menu bar.  This lets you change the way the file information is displayed.  Most likely Tiles is your current way of viewing the files.  Click on Icons, then go back to View and click on List. Finally go back to View and click on Details.  This gives you the most information. It shows you the size of the file, its type, and the last time it was modified.  Note that the largest file in the CS101 directory is a Power Point file (1,680 KB).  

Copying Files  We are now going to copy two files from the Y drive to your CPSC101 directory on the Z drive and then onto your diskette (the A drive).  Copying files can be done under My Computer either with the mouse (using a technique called "drag and drop"), by choosing Copy under the Edit option, or by right clicking on the file and choosing Copy.  The last two ways are often easiest because you only have to work in one window at a time.

 The window for the CS101 subdirectory on the Y and the window for your CPSC101 subdirectory on the Z should still be open.  (If not, repeat the steps above.)   Open the Answers subdirectory and look for the icon named Ch1Answers (icons have blue Ws indicating Word files). 

 Now for the copying --- click (single click NOT double) on Ch1Answers to select it.  Now go to the Edit menu and choose Copy.  It will look like nothing has happened, but the selected file has been copied and it being held in a special place called the clipboard.  In the Z drive window for the CPSC101 folder go to the Edit menu and choose Paste, and Ch1Answers will appear in that window.  It is still in the CS101\Answers subdirectory as well; you just made a copy of it for yourself.

 Now go back to the main CS101 subdirectory by clicking on the up one level icon.  Right click on the file named hello (the icon looks like a notepad indicating it is a text file from the Notepad program). Select Copy from the menu that comes up (left click to select it!).  Again, the file has been copied to a clipboard even though you can't see it.  Now right click on the Z drive CPSC101 folder (it can be open or not) and select Paste, and hello.TXT will be pasted into that directory.  

To copy files using "drag and drop," you have to arrange your windows so that both the source and the destination directories are visible, with the windows containing the source directory active.  Click on the file you want to copy and hold the button down; when you move the mouse a copy of the file will come with it.  Take the copy over to the destination directory and release the button.  If the two directories are on the same drive, this technique will actually move the file (that is, it will be gone from the source directory), but if the directories are on different drives (as in this case) it will copy the file.

 Use drag and drop to copy these files to your disk on the A drive (be sure to put your disk in the disk drive).  

Using a File   Files are created by various programs on a computer such as a word processing program or a spreadsheet program or an editor (such as Notepad).  Once a file has been created, to use it again you must do so through the program that originally created it.  For example, to print a term paper that was typed in a word processor you need to use the same word processor.  (This is changing somewhat --- many programs, such as Microsoft Word and WordPerfect for Windows, will now convert a file created by a different program to their format.)    One of the files you just copied, Ch1Answers.doc, is in Microsoft Word format so to use it we must use the Microsoft Word program.  The second file, hello.txt, was created in Notepad so we will use Notepad to see it.  In Windows XP on the Roanoke College computers there are basically four ways to start a program such as Word or Notepad so you can use it to work with an existing file:  

(1) find the program on a menu (e.g., the Roanoke College Computer Lab Menu or the Start menu) and click on it, or 

(2) find an icon for the program in one of the subdirectories under My Computer and double click on it, or 

(3) find the file you want to work with under My Computer and double click on its icon.  When using this option, the program that created the file is started up (this option doesn't work if Windows doesn't know what program created the file - it "knows" the program by having an association set up between the program and the file extension such as .doc or .txt).  We'll use this third option to look at the hello file.

(4) click on the Start button, then on Run, then type in the name of the file or program you want to open (usually you need to type in the full pathname)

  Go to the Z drive (CPSC101 subdirectory) under My Computer (you probably still have a button for it on your task bar).  Double click on the hello icon; Notepad should start up and you should be able to read the hello file (not that there is anything too exciting in it to read!).  If you wanted to you could at this point edit that file or print it (we'll learn a bit about using Notepad later).  Close Notepad by clicking on the  in the upper right hand corner. 

To look at and print the Word document, we'll start up Word from the RC Computer Lab Menu (this is what you would need to do to start Word to create your own document).

  Open the RC Computer Lab Menu if it is not already open.

  Be sure you are on the Main menu, then choose Microsoft Word.

· Click on the File option from the Menu bar and then click on Open.  You should see a window that may contain a list of files (nothing will be here if there are no Word files).  The Look In box tells you which directory is the current directory.  Change to the Z drive if it isn't the current drive (click on the down arrow next to the Look In box then select Z).  Open the CPSC101 folder (double click).  Both files should be listed.  Click on the Ch1Answers.doc file to choose it, then click on Open.  The file should appear on your screen.   (This file contains the answers to the study questions in Chapter 1.) You could scroll through the file and read it or you could modify it.  Important: Add your name near the top of the document! Now we will just print it. Printing can be done from the File option in the menu bar or by clicking on the printer icon.  The easiest method is to click on the printer icon.  To close the file use the File option from the menu, then close.  You do not need to save your changes. The printer will send you a message to verify if you want to print this document.  When this happens, click OK and go get your document. 

  Exit Word.

Getting Started With E-mail

You can read your Roanoke College e-mail from any web browser in the world. Simply go the Roanoke College home page and select "Check e-mail" or go directly to: http://mailbox.roanoke.edu. Roanoke College has two primary mail servers. There is an outgoing (SMTP - Simple Mail Transport Protocol) mail server and an incoming (IMAP - Internet Message Access Protocol) server.  At Roanoke, a Dell server with Internet name imap.roanoke.edu handles both incoming and outgoing mail.  

  Starting Internet Explorer:  From the Roanoke College Computer Lab Main Menu choose Internet Explorer. The Roanoke College home page will display. There is a button near the top of the screen that looks like a house. At any time you are exploring the Web, you can click on this icon to return to the RC home page. 

 Enter your Username & Password: You may be asking, "I've already entered my username and password to log in to the computer, why do I have to do it again?" By entering your username and password you are validating your identity to the mail server. It is a separate system from the system you used to log in to the computers. Currently there is no connection between these two systems. You can also choose your default language. Click the "Log in" button to access your e-mail.

The Mail Window   You should see a window that contains a row of icons at the top and then your e-mail messages - each one in a separate row down the screen. Here are a couple items of interest:

Sorting your e-mails - Just click on one of the Down Arrows in front of Date, From, Subject or Size to change how your e-mails are sorted.

Deleting Messages - Just click in the box to the left of a message if you don't want to keep it. Then click "Delete". Your deleted messages will still show until you click "Purge Deleted". 

Changing Settings - Click the Options icon near the top to change a variety of parameters. Look at the different options available to you. Click the Inbox icon when you are done.

Contact Information - Click the Addressbook icon near the top. Next click the Add icon then the Add Contact button. Look at all the information you can keep about a friend or family member. When you are done click Save. Click the Mail icon when you're done.
Reading a message - You should be back at your Inbox. Click either in the From column or Message column to read an e-mail. 

 Read the message "Welcome" from shende. 

Sending a Message   To send a message you need to open a Message Composition Window.  Do this by either clicking the Compose icon on the top row. A new window displays for you to enter the message. You will see several boxes to be filled in:  the "To" box should contain the e-mail address of the recipient of your message and the "Subject" box is for a brief heading for your message.  The box at the bottom of the window is for your message.  You can use your mouse to click in any of these boxes to fill them in.  (The Attachment box is for attaching documents created elsewhere - HTML documents or documents created on a word processor for example.) We'll go over this in just a bit.   After you have filled in the information and typed in the message click on the Send Message button.

· Mail a message to shende@roanoke.edu   In your message tell me what you have learned in this lab that you didn't already know. Put your e-mail address in the CC line so that you will also get a copy of the message. (This is a good way to make sure that your professors get e-mails that you send them.)

Replying to a Message   When you reply to a message, the original message and your reply are sent back to the sender.  To reply select Reply (easy, huh?).  (Note:  There is both a Reply and a Reply All - Reply All is used when you get a message that was sent to lots of people and you want your reply to go to all of those people.)   The message composition window will appear with the message displayed in it.  You can place your cursor anywhere in the message, press ENTER, and then start typing a reply.  You can intersperse your reply in the original message (move the cursor to the correct spots and start typing).

· Read and then reply to the message "Questions" addressed to "Undisclosed Recipients". This is how messages appear that are sent through Blackboard.  Insert the answer to each question immediately following the question.  Before sending your reply, add your e-mail address in the CC box so you will receive a copy of your answers.

Getting New Mail   If you want to see if you have new message, just click on the Inbox icon in the top row. 

Miscellaneous Mail Features   A few other things you can do in mail:

· Print your message - Select the message, then click Print.

· Forward a message - Select the message then click Forward. You will need to give the e-mail address of the person you want to forward to.

· Folders - Your mail can be organized in folders just as your files can. Look beside the words "Open Folder" at the top right of the screen. Use the drop down arrow to see your folders. At this point you should have at least one folder named Inbox.  All incoming messages to you are automatically put in the Inbox. 

To create a folder, click the Folders icon on the top row. Check the box beside "Inbox" then select "Create Folder" from the drop down menu.

 Create a folder named CPSC-101. 

· Moving or Copying a message to a different folder - When you are reading a message and want to file it in another folder, select the folder you want to move it to in the drop down list to the right of the words "Move | Copy".  When the desired folder name displays, click either "Move" or "Copy" depending on whether or not you want the message to remain in the original location. 

 File the two messages you received from me in your CPSC-101 directory. Also file copies of messages you sent to me in this same folder.

· Mailing an Attachment - You may send just about any type of file, such as one created by a Word processor or a spreadsheet program or a Web page from the Internet, as an attachment to a mail message.  Here are the steps for adding an attachment from the message composition screen. 

1. Click Attachments in the options row.

2. At the bottom of the screen, a new section titled "Attachments" appears.

3. Click Browse

4. Navigate to where the file is located, then double click the file name.

5. The path and name of the file appear in the "Attachment" box. 

6. Click the blue Attach button. (Until you do this the file is not attached.)

Now scroll back down to the bottom of the message composition window and you will see the file listed with a check box beside it. If you want to remove the attachment, check the box then click Remove Selected.

· Mail a message to shende@roanoke.edu   and attach the "oldrc.gif" file from Y:\Classes\CompSci\CS101 Put your e-mail address in the CC line so that you will also get a copy of the message. In the message tell me whether or not you already knew how to do attachments.

· Spell Check- You can check the spelling of your message (just click Spell Check in the options row. 

Exiting Mail  Click the Logout icon in the top row. This closes your connection with the e-mail server. 

Logging Off   You must always LOG OFF the system when you are through!  On the Roanoke College computers you can either choose Log Off from the R.C. Computer Lab Menu OR click on Start, then Logoff.

10

